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|I. MeTonn4yeckue pekoMeHAalMU

1.1. MeToauyeckue peKOMeHAALMHU 110 OPTaHU3ALMHU PA00THI CTYI€HTOB BO BpeMs
NPOBeIeHUs! JCKIIHOHHBIX 3aHATHH

[lpuctynass K W3YyY4eHUIO TUCHUIUIMHBL, CTYIEHTY HEOOXOAMMO BHHUMATEIbHO
O3HAKOMUTBCSI C TEMAaTHUYECKUM IUJIAHOM 3aHATUH, CIIMCKOM PEKOMEHIOBAaHHOW JIMTEpaTYpBHI.
CnenyeTr ysSICHUTH IOCJIEIOBATEIbHOCTD BBIOJIHEHUS WHIUBUAYAIbHBIX Y4YEOHBIX 3a/laHuU.
CamocrosTenbHas paboTa CTyieHTa IpernonaraeT paboTy ¢ Hay4HOM M yueOHOM nuTepaTypoil.
YpoBeHb U Ir1yOMHa YCBOECHHUS AMCLMILIMHBI 3aBUCAT OT aKTUBHOM M CHCTEMAaTUYECKON padoThI
Ha JICKUUAX U U3YYCHUS PEKOMEHIOBAHHON JINTEPATypPHI.

[Ipy n3ydeHnn TUCUUIUIMHBI CTYICHTHI BBITIOJIHSIOT CICAYIOIINE 3aJaHuUs:

- U3y4alOT PEKOMEHI0BAHHYIO JINTEPATYypPYy;

- BBIIIOJIHSAIOT 3aJlaHus, IPEAYCMOTPEHHBIE JJI1 CAMOCTOSITENIbHON pabOThI.

B xone nekumii mpenojaBaTellb U3NaraeT M pazbsACHSIET OCHOBHBIE, HAaOOJIEe CIIOKHBIE
MOHSTHUSI TEMbI, a TAaK)K€ CBA3aHHBIE C HEHl TEOpPETUYECKHE U NMPAKTHUECKHUE MPOOJIEMBI, JaeT
PEKOMEH/IallMU Ha MPAKTUYECKOE 3aHATHE U yKa3aHHsI Ha CAMOCTOSITEIIbHYIO PaboTy.

KayecTtBo yueOHOI pabOThl CTYIEHTOB INPENOAABATENb OLIEHUBAECT C HCIIOJIB30BAHUEM
TEXHOJIOTMYECKON KapThl JUCLIUILIMHBI, pa3MELIEHHON Ha caiite MATL'Y.

1.2 Meroan4eckne peKOMEHAAILUH 110 MOATOTOBKE K CEMHHAPCKUM (IPAKTHYECKHM)
3aAHATHAM C IPUMECHCHUEM METOAA III/ICKyCC]/lﬁ

[Ipuctynas k U3y4yeHUIO AMCLMILINHBI, CTYAECHTY CIEAYeT YSACHUTbH IOCIEN0BATEIBHOCTh
BBITIOJIHCHHSI WHAWBUIAYATbHBIX Y4eOHBIX 3amaHuil. CamoctosTenbHas paboTa CTyAeHTa
npezrnonaraeT padoTy ¢ Hay4HOU U y4eOHOM JIUTepaTypoi.

[IpakTuueckue 3aHATHS 3aBEPIIAIOT MU3ydyeHUE TeM y4eOHOH AucuMIIuHbl. OHU CityXat
JUISL 3aKPEIUIEHNs U3yYEHHOT0 MaTepuaa, pa3BUTHs YMEHUHN U HAaBBIKOB ITOATOTOBKH JOKJIAJI0B,
Co00IIeHNH, MPUOOPETEHNs OMbITa YCTHBIX MYOJWYHBIX BBICTYIJICHUH, BEIEHUS AMCKYCCHUH,
apryMeHTallul U 3alUThl BBIABUTAEMBIX MOJIOKEHHUH, @ TAKXKeE JJI KOHTPOJIS MPENo1aBaTeieM
CTCIICHU MOATOTOBJICHHOCTH CTYACHTOB I10 I/ISY‘IaeMOI\/’I JAUCHUITIINHE.

Juckyccun B ydebe SIBISIOTCS TakoW HMHTEPAKTUBHOM (OpMOH METOIUYECKOro
00yd4eHus, B KOTOPOW OOYYArOIIMECs B XOJIe BCEro 3aHATHS MPOU3BOIAT OOMEH COOCTBEHHBIM




MHEHHEM I10 TOBOAY IIOCTaBJICHHOW MPOOIEMBl, BBICKA3bIBAIOT PA3HOOOpA3HbIE HIEH U
CYXKACHHUS, IPEAJIaraloT IMyTH PEIIeHUs 3a/1a4H, UITyT KOMIPOMHUCC M TOYKH COITPUKOCHOBEHUS C
MO3ULUSAMU JIPYT IpYTa.

[IpakTuueckoe 3aHATHE MpEANoNaraeT CBOOOAHBIH OOMEH MHEHHUSMHU IO H30paHHOM
tematuke. OH HAYWHAETCS CO BCTYNMHUTEIHHOTO CIIOBA MperoaaBaTess, (GopMyIupyromero neinb
3aHATUA M XapaKTEepHU3YIOLIEro €ero OCHOBHYIO mpoOiieMaTuKy. 3areM, Kak [paBuio,
3acHyIUBAlOTCA  cooOmEeHust  cryaeHToB. OOcykIeHue COOOIICHHS COBMENIACTCS  C
paccMOTpPEHHEM HaMEUYEeHHBIX BOIpPOcoB. CooOIeHus, Mpeanoaraiue aHaiu3 myoauKauui
[0 OTJENbHBIM BOIIPOCAM IPAKTUYECKOTO 3aHSTHs, 3acCIyIIMBAIOTCS OOBIYHO B CEpEIUHE
3anatud. lloompsiercs BBIABMKEHME U OOCYXKIEHUE albTepHATHBHBIX MHEHHH. B
3aKJIFOYUTETILHOM CIIOBE MPEINOoJaBaTeNb MOJBOIUT UTOTH OOCYXICHHS M OOBSBIISET OLIEHKU
BBICTYNABIINM CTyJeHTaM. B 1ensx KOHTpOJs MOATOTOBIEHHOCTU CTYACHTOB M MPUBUTHS UM
HABBIKOB KpaTKOro INHMCbMEHHOTO U3JI0KEHUS CBOMX MBICIEH NpernojaBareab B XOJ€
MPAKTUYECKOTO 3aHATHUS MOXKET OCYIIECTBIISATh TEKYIIUH KOHTPOJb 3HAHUI B BUAE TECTOBBIX
3a1aHUM.

[Ipy m1OAroTOBKE K MPAKTUYECKOMY 3aHSATHUIO CTYIACHTHl HMEIOT BO3MOXKHOCTb
BOCIIOJIb30BaThCSl KOHCYJIbTAaUsAMU IIpenoaaBarens. Kpome yka3aHHBIX TEM CTYAEHTHI BIIpaBe,
[0 COTJIACOBAHUIO C MperoaBaTeneM, H30UpaTh U IPYrue HHTEPECYIOIINE UX TEMBI.

ANropUT™M NOATOTOBKU K BBICTYIUUIEHUIO HA CEMUHApE:

1 sTan — onpeneneHNe TeMbI BHICTYIIIICHUS

2 3Tan — ONpe/iesieHUe 11eJIU BbICTYILICHUS

3 sTan — moApoOHOE pacKpbITHE HHPOPMAITTT

4 stam — (GopMyIHPOBaHNE OCHOBHBIX TE3HCOB M BBIBOJIOB.

KauectBo yueOHON pabOThI CTYIEHTOB MpPENOAaBaTelb OIEHUBACT C HCIIOJIb30BAHHEM
TEXHOJIOTMYECKON KapThl AUCLHUILIMHBI, pa3MellieHHON Ha caiite MAT'Y.

1.3  MeToanyeckue peKOMeHIALUH 10 BbINOJHEHHIO IPAKTHYECKUX padoT

Bce paboTel 0QOpMIISIOTCS B CHELUANbHBIX TETpaaiX JUId MpakTHYeCKHX palor.
HeobOxonuMo yka3bpiBaTh: TeMy; 1IeJib pabOThI, cofepaHue paboThl U MOCIEA0BATEILHOCTD €€
BBITOJIHEHUS; BBIBOJIBI.

IIpn oneHuBaHuM pabOT YUYMTHIBAETCS: BBINOJIHEHHE BCEX 3TamoB  paboTHI,
CaMOCTOSITENIBHOCTh M KAaueCTBO BBIIIOJHEHHMS CXEM, PUCYHKOB; YMEHHE aHaJIU3UpOBaTh
MOJTy9YEeHHBIE PE3YIIbTAThl PAOOTHI.

1.4 MeToanyeckue peKOMEHIALUH 110 MOATOTOBKeE K Py0e:KHOMY KOHTPOJIIO (TecTy)

ITpu moAroToBKe K TECTy HEOOXOAUMO MOHATH JOTMKY H3JI0KEHHOTO MaTepuaia. IToMy
HEMaJIO CIIOCOOCTBYET COCTaBJIEHUE Pa3BEpPHYTOro IjaHa, Tabaun u cxem. [Ipu pemenuu tecra
HEOOXO0UMO:

- BHUMATeJIbHO M3YYUTh CTPYKTYPY TE€CTa, OLEHUTh 00bEM BPEMEHHM, BBIIEISEMOrO Ha
JaHHBIN TECT, YBUIETh, KAKOTO THIIA 3a/1aHUsI B HEM COJEPKATCH;

- HAYMHATh OTBEYATh HAa T€ BOMPOCHI, B MPABMIIBHOCTH PEIICHUS KOTOPHIX HET COMHEHUH,
IIOKa HE OCTAHABJIMBASACH HA TEX, KOTOPBIE MOT'YT BbI3BAaTh 3aTPyJHEHUS;

- BHMMATEJIbHO YMTATh 3aJlaHUsl J0 KOHIIA, HE MBITASACh MOHSTH YCIOBHUS «I10 MEPBHIM
CJIOBaM» HJIU BBITIOJHUB M0100HBIE 3aJJaHNS B TIPEABLIYIUX TECTUPOBAHUSX ;

- ecniu Bbl He 3HaeTre oTBeTa Ha BONPOC WM HE YBEPEHBI B IPABHIBHOCTH, CIEAYET
HPOMYCTUTh €r0 U OTMETHUTh, YTOOBI IOTOM K HEMY BEpHYTHCH;

- paccuMThIBaTh BBINOJIHEHHE 33JaHUN HY)XKHO BCEr/a TakK, YTOObl OCTajloCh BpeMs Ha
IPOBEPKY U JOPabOTKY.



1.5 Meroanyeckne peKOMEHIALUH 110 COCTABJICHHIO KPOCCBOpAA

Jlis cocTaBleHUs KpOCCBOpAAa MO 3aJaHHOM TeMe HeoOXOAMMO IpOaHaIU3UpOBaTh
pasHble HWCTOUYHMKM (y4eOHass M HaydHas JMTeparypa, ceThb Internet, sSHIUMKIONENUH,
HPaKTUYECKHE MTOCOOHS U T.1I.).

KpoccBopa cocraBnsiercss MHAMBUAYyalbHO. Pabora MokeT OBITH IpelncTaBieHa B
[IEYaTHOM (KOMIIBIOTEPHOM) UJIM PYKOIIMCHOM BapHaHTe.

[Ipu cocraBnenun KpoccBopaa:

- HE JIOIIyCKAaeTCs HAJIMYME HE3allOJIHEHHBIX KIIETOK B CETKE KPOCCBOPAA;

- HE JIOIIYCKAIOTCS Clly4aiiHble OyKBOCOUYETaHMSI U IIEPECEUEHUS;

- 3araJlaHHble CJIOBAa JIOJDKHBI ObITh MMEHAMU CYLIECTBUTEIBHBIMU B HMMEHHUTEIBHOM
11a/1e’Ke €IMHCTBEHHOTO YNCIIa,

- He JIOIyCKaroTcsl ab0OpeBHAaTyphl, COKpaILEHUS;

- PUCYHOK KPOCCBOpAA JOJKEH OBITh YETKH.

1.6 MeToanyeckue peKOMeHIALHMH MO CO3TAHUIO MPe3eHTANNN

ANropuTM CO3/1aHUS NPE3CHTALUU:

1 sTam — onpeaeneHNE ETH MPE3CHTAIUH

2 3Tan — noApoOdHOe pacKphITHE UH(OPMAIHH,

3 3Tam — OCHOBHBIE TE3HUCHI, BEIBOIBI.

Cnenyer ucnons3oBarb 10-15 crnaiinos. [Tpu sTom:

- NIEPBBIN ClaiJ — TUTYJIbHBIN. [IpenHazHaueH 1y pa3MelleHnsl Ha3BaHUs MPE3EHTALNH,
UMEHH JOKJIaJ4iKa U €ro KOHTaKTHOM MH(popMaIuu;

- Ha BTOPOM claiiie HeOOXOAMMO pPa3MECTUTh COJCPKAHWE IPE3CHTALNHU, a TaKKe
KpaTKoe OIMCAaHUE OCHOBHBIX BOIIPOCOB;

- OCTaBILIMECS CIIalIbl UMEIOT HH()OPMATHUBHBIN XapakTep.

OObIuHO TOJaua WHGOPMALMU OCYLIECTBISETCA MO IUIAHY: TE€3UC — apryMEeHTalus —
BBIBOJI.

TpeboBanust kK 0OPMIICHHUIO U IIPECTABICHUIO TPE3CHTAIINN:

1. YurabensHOCTH (BUAMMOCTD M3 CAMBIX JAJTbHUX YTOJIKOB MOMEIICHUS U C Pa3IHIHBIX
YCTPOMCTB), TEKCT AOJKEH ObITh HaOpaH 24-30-pIM mIpUQPTOM.

2. TmarenpHO CTPYKTYpUpOBaHHAsI HH(OPMAIIHSL.

3. Hanuuue KOpOTKHMX M JIAKOHMYHBIX 3arojOBKOB, MAPKUPOBAaHHBIX M HYMEPOBAaHHBIX
CTIFICKOB.

4. Kaxaomy nomokeHuto (1ee) HaJlo OTBECTH OTAENbHBIN a03ail.

5. I'maBHyrO U0 HAJO BHUIOKHUTH B TIEPBOM CTPOKE ab3aria.

6. HUcnonb3oBath TabnuuHble (OpMBI TMpEACTaBICHUS HHPOPMALUU (JUarpaMMBbl,
CXEMBI) ISl WITIOCTPAIlMM BAXXHEWIHMX ()AKTOB, YTO JACT BO3MOXKHOCTH IIOJaTh MaTepHall
KOMITAaKTHO U HarJIsI/IHO.

7. I'paduka 1omxKHa OPraHUYHO JTONOJIHATH TEKCT.

8. BricTymienue c npeseHtanueil autcs e 6onee 10 MUHYT.

1.7 MeToanyeckue peKOMeHIALUM 110 MOATOTOBKE K c/1aye 3a4eTa

OCHOBHBIM MCTOYHHKOM IOJTOTOBKH K 3a4eTy SBJISIETCS PEKOMEHJyeMas JIUTeparypa 1
KOHCTIEKThI JieKuuil. Creayer TOYHO 3alOMHHATh TEPMHUHBI M KaTETOPHH, IMOCKOJBbKY B HX
OMMPECACIICHUAX COACPIKATCA IMPU3HAKH, ITO3BOJIAIOINIUE YIACHUTH UX CYIIHOCTb W OTIWYHUTL O3THU
HOHATHS OT JIPYTHUX.

3aueT MNPOBOJIUTCS MO OuieTaMm, KaXKIbli U3 KOTOPBIX COAEPXKHUT JBa BOIpPOCA.
Conepxanne OMIIETOB OXBAaTBHIBACT BeCh INPOWJEHHbIM MaTepuan. [lo oxkoHuaHMM OTBeTa
npenoaaBareiib, HpI/IHI/IMa}OH_[I/II\/'I 3a4€T, MOXCT 3aaaTb CTYACHTY JOIOJHUTCIBHBIC U
YTOUHSIOLINE BOTIPOCHI.



IIpy moAroToBKe K OTBETY Ha 3a4eTe CTYACHTY PEKOMEHIYETCS COCTaBUTH IIJIaH OTBETA
Ha Kaxapli Bompoc. [looxuTenbHBIM Takxke OylneT CTpeMIIEHHE CTyIEHTa W3JI0KUTh
pas3JIMYHbIC TOUKU 3PEHUS Ha pacCMaTpUBAEMYIO TPOOJIEMY, BBIPA3UTh CBOE OTHOIICHHE K HEH

1. Ilanpl mpaKTHYECKUX 3aHATHH

Tema 1. TeopeTnueckue acneKkTbl MPoOOJIeMbI 1eJONPOU3BOACTBA U IOKYMEHT0000POTA B
o0pa3oBaTe/IbHOI OpPraHU3aLNU
IInan:
1. KoMmmneTreHTHOCTHAs Mapagurma COBpEMEHHOT0 00pa30oBaHusI.
2. TlonsaTue o KauecTBe 0Opa3oBaHUS.
3. IonsTHe 0 rocyaapcTBEHHBIX 00pa30BaTEIIbHBIX CTAaHAAPTAX.

Jlumepamypa: [1, c. 12-234]

BOl'lpOCLI AJIsi CAMOKOHTPOJIs:
1. MOHI/ITOpI/IHr KaK MCXaHH3M KOHTPOJIA Ka4CCTBa O6pa3OBaHI/I${.
2. CYHIHOCTI), (PYHKHI/H/I u OTJIMYHUTCIBHBIC XapaKTCPUCTHKHU MOHUTOPHHTA

06pa3013aTeanoro Impouecca.

3agaHus AJ151 CAMOCTOATEIbLHO padoThI:
1. IlpoBecTn aHanu3 00pa30BaTEILHOIO CTAHIapPTa Ha BHIOOP.

Tema 2. [IpakTHyecKkne acmeKThl OPraHU3ANMY JIeJIONPOU3BOICTBA U JOKYMEHT0000pOTa B
o0pa3oBaTe/IbHOI OPraHU3aANNHU

Ianan:
1. Jenonpou3BoacTBO U H10KyMeHToo00poT B JJOY.
2. Jlenompou3BOACTBO U JOKYMEHTOOOOPOT B 00pa30BaTEIbHOM YUPEKACHUU OOIEro

o0OpazoBaHwUsl.
3. Jenonpou3BOACTBO U JOKYMEHTOOOOPOT B BBICIICH IIKOJIE.

Jlumepamypa: [4, c. 15-47; 100-104]

Bomnpocsl 1J1sl CAMOKOHTPOJISA:
1. TTakeT JOKYMEHTOB 10 OpraHU3allu 03J0POBUTEIBHOTO MEPOIIPUSATHS.
2. TlakeT TOKYMEHTOB NP YCTPOUCTBE HA padOTYy.

3agaHus AJ1s1 CaMOCTOATEIbHOM padoThI:
1. IloAroToBUTH MPUKA3 O MPOBEJCHUN MEPOTIPUATHS B 00pa30BaTEIbHOM YUPEKICHHUH.



